1.  Try PowerPoint to see if it works. 

1. Look at contents

2.  Modify slides as needed. (Intro slide and District info  slides)

2. Can also add to (notes( for a slide.

3.  What are your responsibilities

3. Work with incoming Lt. Gov to set date/time etc.  Work together to gather equipment. Projector, laptop, easel, etc.

3. As soon as the date and location is set, enter the information 

3. Use the KI format ( should not eliminate anything that is KI material.

3. I have added some slides, but did not remove any KI slides.

3. Have participants sign in (ask them to print their information so it is easy to read) 

3. Report attendance

3. Complete the Instructor evaluation

3. Send email to participants asking them to complete their evaluation

4. Look at their packets and identify the contents.  

5. Look at printed slides and script

5. Show them how to add script

5. Point out the reference to the participants guide

5. Use the participants guide to stimulate discussion

6. Facilitate discussion and sharing (Remember that Kiwanis is flexible and clubs do things differently and value different aspects of Kiwanis

7. After the session:


7. Sign in to club management (District) and enter participants, complete your evaluation and email participants a note asking them to compete an evaluation. 

