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2021 MICHIGAN DISTRICT CONVENTION QUESTIONNAIRE AND BID FORM

The Kiwanis Club of 






 wishes to extend an invitation to the Michigan District to hold its Annual District Convention in 







in 20_____.



(Name of city)

I. DATES

Preferred dates are the third or fourth weekend of August, second preference is the second or fifth (if any) weekend in August. In any case, the convention cannot be held prior to March 15 or later than September 25. The suggest pattern is for a Friday through Sunday AM conference, with some guests arriving on Thursday.

The proposed dates are 





.

II. HOTELS

A minimum of 225 first class rooms must be guaranteed for Friday and Saturday nights. A minimum of 50 rooms must be guaranteed for Thursday night. Please list the hotels and/or motels that will enable you to meet this requirement. List the suggested headquarters hotel first. The District historically utilizes 275 room nights for this event.
Hotel or Motel


Current Rates:

Single

Double or King

Suite prices are: __________ for 1-bedroom suite, _____________ for 2-bedroom suite.

Indicate percent of discount from regular room rates for the convention __________%.

THESE RATES ARE GUARANTEED TO BE THE LOWEST AVAILABLE RATES ON THE ABOVE DATES.

Three complimentary 1-bedroom suites and 2 double or dbl/dbl rooms must be committed by the hotel(s), motel(s), or convention bureau.

2.

The hotels and motels must agree there will be no charge for the use of meeting and dining rooms. This also applies if the convention auditorium is located outside the hotel or motel.






AGREED BY:












Signed:












Date of signature:

______ 20_____.

III. MEETING FACILITIES

The auditorium for general convention sessions must seat a minimum of 350 theatre style. Is this space available? 

.

If so, please supply the following information:


1.
 A.V. systems available





.



Costs, if charged 



.


2.
Technicians, stagehands, and custodial costs, if charged 















.


3.
WI-FI availability and costs

















.

IV. DINING FACILITIES

1. There are usually 3 Breakfast events, 2 Luncheons, and one Dinner Banquet.  Meal events need to accommodate from 125 to 375 attendees.
Are such accommodations available? 

. Please specify and substitution to 

these needs.












2. The Governor's Reception requires adequate room for a maximum attendance, at any given time, of 150. Preferably, this area should be near the Banquet Hall and accommodate a cash bar.

Is such room available? 

.  Location




.

3. Breakout rooms to accommodate groups of 50 to 85, for up to five group sessions meeting simultaneously.

Are these available? 


.

3.

V. EXHIBITS

Arrangements should be made for 30-36 exhibits. Each exhibit requires an 8 ft. table and electric outlet availability for at least 10 of those tables.
Are such facilities available? 
__________. Are exhibit tables available? 
__________.

(There should be no charges for these spaces or tables/ state if power source does necessitate a charge.)

VI. PARKING

Most of the persons attending the convention will travel by car. Parking is a very important consideration.

1. Free parking should be furnished by hotels and motels, with unlimited take out privileges.

Is this agreed to? 

.

2. Free parking or low cost parking should be made available at all convention sessions and meal functions. This is particularly important when some hotels and motels are located at a distance from the convention events.

Will such parking be available? 

.

VII. DISTRICT'S HEADQUARTERS & HOSPITALITY ROOMS

The headquarters' hotel should provide suitable space for a District Office room (preferably, able to be locked) and a Hospitality room/area on a comp basis, and in near proximity to the registration area.

Can this be done? 

  Location 





.

VIII. LOCAL CLUB PARTICIPATION

The following clubs have pledged their complete cooperation, and sufficient manpower before and during the convention period to execute all host committee assignments.

KIWANIS CLUB OF 








KIWANIS CLUB OF 








KIWANIS CLUB OF 








Signature for the Kiwanis Club(s):




____



____



____


President


President


President




____



____



____


Secretary


Secretary


Secretary

RETURN TO:

GREG SMITH, EXECUTIVE DIRECTOR




P.O. BOX 231, MASON, MICHIGAN 48854-0231




(517) 676-3837   FAX: (517) 676-6600
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