
Kiwanis Charities of Rockford, Inc.

Endowment Fund
Date of Application:  




Date Funds are Needed: 




Name of Organization:  










                                        (Should be same as on IRS determination letter)

501(c)(3)?      Yes    or     No       (Please attach your IRS determination letter)
Year Founded:  



Current Operating Budget:  $




County Served:   (Greater Rockford Area)    
Executive Director/President:  









Contact Person/Title (If different than above):  








Address:  












City/State/Zip:  











Phone Number:  



  Fax Number:  





Email:  




  Website:  






List any previous support from Kiwanis Charities of Rockford:  




















Signature, Chairperson, Board of Directors




Date

Signature, Executive Director/President





Date

Narrative:
Note:  Be as concise as possible.  You are encouraged to use bullet points rather than full paragraphs whenever possible.  Use the headings on this page in your narrative and follow the order indicated. This application format is intended to present a complete picture of your proposal.  Extraneous materials are not required.  Please limit applications to 3 pages.

A. Organization Information: 

· Summarize organization history.

· Provide a brief statement of organization’s mission & goals.

· Describe current programs, activities, and accomplishments.

B. Project Overview:  

· Give a brief description of the project.

C. Purpose Statement:  

· Describe the needs to be addressed by the project.

· Describe the target population.

· List and describe your major anticipated outcomes. 

· What will change or improve as a result of the project?

· Please focus on a few outcomes in order to maximize project effectiveness.

D. Other Implementation Information:

· List other organizations participating in the project and what roles they will play.

· List the names, qualifications, and job descriptions of key staff and volunteers responsible for the project.

· Explain future funding strategies for this project. (If applicable)

Attachments:

1. Copy of current IRS determination letter indicating non-profit status or fiscal letter of agreement 

2. List of Board of Directors with employment affiliations

3. Financial documents, including:

· Project Budget; Use the Budget Form (Attached)

· Organization’s year-to-date income statement and balance sheet compared to budget

· Most recent independently-audited financial statement, if available    

· Annual Report or Newsletter (If available)

Please mail application to Kiwanis Club of Rockford, Attn: Secretary, P.O. Box 8472, Rockford, IL 61126

[image: image1.jpg]



Budget Sheet

A.  Expenses – Include the description and amount of all costs associated with your project.  Be as specific as possible..  For each expense, please label the amount as either Q (Quote or bid) or E (Your Estimate).  
Description of Expense
Amount
                        Q or E 

1.
__________________________________________________________________
$____________________      ________

2.
__________________________________________________________________
$____________________      ________

3.
__________________________________________________________________
$____________________      ________

4.
__________________________________________________________________
$____________________      ________

5.
__________________________________________________________________
$____________________      ________

6.
__________________________________________________________________
$____________________      ________

7.
__________________________________________________________________
$____________________      ________

8.
__________________________________________________________________
$____________________      ________

9.
__________________________________________________________________
$____________________      ________

10.
Total Expenses  (sum of lines 1-9)
$____________________

B. Income – Include the source and amount of all funding for your project.  Also, please indicate R (Received), C (Committed, but not yet received), or A (Applied for) for each amount.  Funding sources could include grants, donations, fundraising income, allocated internal funds, etc.

Revenue Source
Amount
R,C or A
11.
Endowment Fund (Amount requested on this application.)________
$_____________________
___  ___

12.
__________________________________________________________________
$_____________________
_______

13.
__________________________________________________________________
$_____________________
_______

14.
__________________________________________________________________
$_____________________
_______

15.
__________________________________________________________________
$_____________________
_______

16.
__________________________________________________________________
$_____________________
_______

17.
Total Funding:
$___________________




Description of Request





Anticipated Dates Funds are Needed:   	From  			  To  			 





Total Project Cost:  $				  Amount Requested:  $			





Operating			Capital Expense						




















Please list all expenses (including those already incurred) and funding (including monies already received) associated with your proposed project.  If applicable, please include in-kind donations/non-cash support.  Total expenses (Line 10) should not exceed total project funding (Line 17). 
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