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GENERAL POLI CI ES
100

101. l ntroducti on
The policy statements contained in this manua
MOARK District and the Kiwanis International
cies approveAdRKbyDitshter iMQ Boar d. Any prior act
tained in this policy manual i sARKo Kli ovagéars tDh e
trict.
These policies remain in effect until revised
contained herein are t hReRK uDirstnrti Bty | mfwsKiowa rnihs
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The District Board approved this Ii-MRK iQils tcroincpt
on , 2015.

102. PREFACE

1. DEFI NI Tl ON:
A policy is a basic principle by which the
affairs -HRK tDhies tMOi c t of Ki wanis I nternati or

A procedure is an established method or ma
cies of-ARKeDIMOt rict of Kiwanis I nternati on:

2 . PURPOSE OF -AREKE MOSTRI CT OF KIWANIS | NTERNA
The purposes and objectives OfARKiI Wamsitg ilcnt
ar e:

a. to promote service, friendship, and und
munity and throughout the worl d.

b. to promote the interests of district cl
promot-way woommuni cati on.

3. PURPOSE:

The purpose of any Policy and PiARKe Kure Ma
wanis District wildl be t o:

a. Make for a more efficient operation of
b. Furnish operational guidelines to Distr
C . Be the Standard Operating Procedure for

cover s.
d. To accumul ate in one document all <curre
not contained in this manual on its adopti
the District wunti/l subsequently adopted.
4. SCOPE AND LI MI TATI ONS:

a. Policies and procedures must be in conf
Kiwanis International apPARKwiDiilsttrhecetByl aws
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b. A policy or procedure may be adopted by
once adopted, wil!/ remain in effect until
subsequent District Board.
C . Rescinded or modified policies or proce
MOARK District Office for approximately se
or modification for reference purposes.
d. Changes to existing policies and proced
ber )Section), and will indicate in parent
date of the Board meeting at which the par
e. New policy or procedure subjects wildl b
flicts with old or rescinded policies.
f. Al policies or procedures wil/ refl ect
adopted the policy and the minutes shoul d
adopted.
g. A cofPywylofcyt memd Pr owddurbe Mamnwwal t o each
Goverkloerct during their training session.
h. A copPywylofcyt mend Pr ovdddurbee Memwealav-ai |l abl e
ARK Web Sit-a&r kvwovr gno

103SERVI CE PR@HBEFATNI TI ON

A service proje
Kiwanis I nterna
performed by CI
106. ALCOHOLI C
1. Alcoholic be
meeting. A
meeting of t
ringing or t
tors meeting.
2. Al coholic be
meeting, or
fined as f ol
der the Off
ing officer

ct is an activity,
tional, devised or
ub members for the
BEVERAGES
verages shall not
regul ar Kiwani s me
he membership of a
he bell Al cohol
verages may be ser
board of directors
| ows : (1) an of fi
ci al attendance Ru
calls the meeting

consi stent

pl anned by
benefit of
be served or
eting is def
Ki wanis c¢l u
wi || not be
ved at offic
meeting if
ci al functio
| es. (2) An
to order and
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1009. ORGANI ZATI ARKOP I TSHER | NCO

Kiwanis I nternational celebrates its birthday
the Kiwanis Club of Detroit.

The -MRK District was officially formed in (p
110. STANDI NG COMMI TTEES

Standing CommiRIKt e s:it r iM@ shall have standing
tees on:

1. Aktion Club

2.Builders Club

3.Byl aws and Policies

4 .Children and Youth Services
5.Circle K

6.Di strict Convention
7.Finance

8. Fund Raising

9.Growt h/ New Club Buil ding
l10Human and Spiritual Values
l1ll.nsurance Ri sk
l12l.nternational Convention
13Key Club

14Key Leader

15Ki wani s Education

16Ki wanis I nternational Foundati on
17K Ki ds

18Member ship
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19Public Relations
20Servi ce

21 out h Protection

The District Governor may appoint additional

112. ATTENDANCE RULES, OFFI CI AL

The official attendance rules for al | cl ubs i
the Board of Trustees of Ki wanis I nternati ona
115. CHARTER PRESENTATI ONS

The Governor shall make the presentations of
Di strict. I n the event the Governor i s unabl

nate a District Of ficer or Past Di strict Of f i
rei mburse the District Governor or hi s/ her s u

pense, as well as mileage for the travel

118. COMMUNI TY SERVICE ACTIVITIES

One of the objects of Kiwanis International
practical means to form enduring friendships,
ter communities. o Il n applying this Object of
and engaged in various community service acti
ognized as reflecting the opinion of Kiwani s

Each Kiwanis Club has absolute autonomy in th
tivities. There is no desire to regulate or
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.Community service activities requiring Kiw
and time are more in accord with Kiwanis s
only monetary contribution.

.The -MRK District shal/l not require clubs t
organi zation or agency.

21. ENDORSEMENTS

Il sted below are policies for responding to
heF&Kmily clubs, which have been contacted b
equesting aid in sponsoring their programs:

.Clubs should avoid officially endorsing th
gani zations.

dnviting a speaker to appear before the cl

ment, since the Kiwani smetertaidnigt iporno girsan oa su sa
forumo for the presentation of all aspects
Utilization of a specific piece of materi a
own program i s considered endorsement of t
supplementary aid or product. This emphas
tion.

.The devel opment of a public meeting and th
cific outside organization should be handl
ment in the eyes of the community. I f the
organization with Kiwanis sponsorship, end

.Endor sement of Other Enterprises

a.A Kiwanis Club wil/l not give its endor
i's not actively supporting.

b.A Kiwanis Club wil!l not accept member s
the name of Kiwanis I nternational

11
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c.A Kiwanis Club should not consider any

any organization whose work is not who
objective or policy of Kiwanis I nterna
d.A Kiwanis Club shall not consider a me

organi zation whose purposes are not th
gram is not clearly and definitely def
active.

e. A Kiwanis Club shall not be rel ated to
through the action of the District Boa

125. DI STRI CT DI RECTORY

The District Executive Director shall produce
soon as I s practical after the beginning of

ber'"™ 5 The Directory shall contain a listing (
addresses) of the District Officers; District
Cl ubKi &s, and Committee Chairs; I nternational
each Division and a map of the State showing

and its President, Secretary, Key Number, dat
the officeARKoOFouha@atMOon, Circle K and Key CI
ernors of the District; a calendar of i mporta
Executive Director and Governor shall deem ap
A copy wil/|l be avail abARK ti sktirwacnti awesb lsoind ret ,h ew v
The District office wildl not provi deKiawayninsai |

organization without the specific direction o

126K WANI GR@AMFI| ClI AL PUBLI CAARKONDIOST MOCT

The Bulletin Editor shall cause to HRKRKpublish
Ki wani an; and such other persons as the Gover

12
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a monthly basis throughout each year. The Bu
contents shal/l be the Governoroés message, Com
dar events, c¢club and division standings, art:
materials as directed by the Governor.

Th&i wanisghraalmh , when requested and when space i
available, contain articles and advertisement
cles and ads which support Kiwanis Club proje
paid into a Kiwanis Club shall be run at no c
The size and content of the requested article
tor .
127. | NCORPORATI ON OF CLUBS
1. A club, after receiving its charter, must
international Board of Trustees, but only
such as Kiwanis Club of .~ , a
dition precedent to incorporation, that it
the Byl aws of Kiwani s-AlIRKt érisatriiacrnalt hamd itnh
thereafter, from time to time, adopted.
2.Every Kiwanis Club shall be incorporated w
tion of i1its charter.
I f at the end of a six month period follow
been completed, the Districfir&asarpor sahatl
the matter 1 mmediate attention and report
130. | NCORPORATI ON OF FOUNDATI ONS
The approval of Kiwanis I nternational wil!/ n o
ing the ndARK ©®f sMbi ct Kiwanis or the emblem o
tion shall have met the following requirement
1. The organization must be incorporated.

13
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2. The nonprofit nature of the organization m

3.The articles must show a definite commitme
charitable, educational, and/or scientific
4 . The organization name must include the nam
5.Either the articles or an agreement execut
sequent to filing of the articles must sho
by providing (a) that the corporation and
be governed and controlled by the Byl aws a
now in force and hereafter from time to ti
such Byl aws may be applicable; (b) that th
conditions and requirements as Kiwanis 1| nt
amendment to the Articles of incorporation
Kiwanis I nternational

6. The article must assure control of the org
the members, officers, directors, and trus
senior members in good standing of the spo
7.Foundations sponsored by Kiwanis groups sh
signed by c¢clubs providing that whenever re
Ki wanis International the corporation shal
zation and they shall not be required to i
|l ncorporation.

8.No Kiwanis approved foundation shall bear

part of the foundation title.

136. OFFI CI AL I NSI GNI AS AND GARMENTS

145. OFFI CI AL NAME OF A KI WANI S CLUB
1. The official name of a Kiwanis Club sha
AKi wanis Club of é. .0
2 . I n selection of a name, brevity is desi
in the city, the fourth word in the name wo
rate entity. This would be followed with t
i nce. (Exampl e: Ki wanis Club of Somewhere

14
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3. Where two communities are involved and
rate the names of both communities, the two
4 . When a club is |l ocating in a city where
the name of the corporate entity, then eith
could follow or precede the city name. ( Ex
Somewher e, Mi ssour i)
5. I n selecting a name there Iis no objectd.i
torical or colorful adjective that 1is part
| ocat ed. Clubs should be cautioned not to
nity names that have previously been used i
6 . The name of the club shal/l be |l ettered
byl aws.

148. EMBL EMS
1. The official emblem or insignia of Kiwa
established by the International Board of T
2 . The official emblem and insignia of Kiw
the official embl em, nor any facsimile, nor
out the specific permission and authority o
nati onal
3 A Ki wanian who has been elected to but
shall not be entitled to the insignia or an
of fice. A Kiwanian who has been elected to
portion of the term of office, shall be ent
tion as a past holder of such office
4 The purpose of the Kiwanis name, embl em
nis International an individual, a group of
object, or an article. Permission to use t
shall be granted only if the permitted use
objectives of Kiwanis International
I n passing upon requests for permission to
ternational, the following standards will g
propriety of the proposed use. The name, e
an article or subject:
a.Which is in poor taste, or

15
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b.Which is to be used as part of a business
c.Which is of inferior quality or poor worK
d.On which the name, emblem or insignia 1is
duced, or

e.ln the nor mal use of which the name, e mb |
di storted, or

f . Which wil/ be stood, walked, or sat upon,
g.ln conjunction or association with the na
enterprise, or

h.Whi ch

is to be offered for sale to the ge
ing project of a Kiwanis Club, or

i .Which may contain or be used with alcohol

j  Which may be used for gambling purposes,
k . Which will substantially compete with sin
nis Supplies Catalog.
151. FLAGS
1. Di splay of fl ag
Al Uni ted States Kiwanis clubs are urged

ry Kiwanis Meeting.

2 . Protocol
I n the United States, the display and use
States shall be in accordance with the off
States Congress. Currently, the flag shou
154. | NTERCLUBS
The Distalichhs iQhairr  wi | | publish the policy foc
October i s wanofgatnhe
157. | NSURANCE
't i s not the function oeAARKKiDwasntirsi cltnt eorrn aat iKoi nw
provide or to participate in a plan for the p
ber s. However, through a per member assessme

16
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I n those year-ARMhBiInst hiectMOdoes not have a can
of fice or a member of the Kiwanis I nternation
a.A Chair appointed by the District Governoa
ernorsé Council. This individual shal/l b
active member ofARK cDiusbt riinctt;heAIMO current
Il nternational Of ficers who ar e-ARK &dtsi-v e
trict;
b.The District Governor, Governor Elect, I n
tary/ Treasurer;
c. Two members appointed by the District Gov
t he PaARKMDi strict Governors and be an ac
the -AMRK District;
d. Two members appointed by the District Gov
Past Lieutenant Governors and be-an actiyv
ARK District.
e.Such other members as the Governor shal/l
Il n those year-ARMhBinst hiectMOhas a candidate for
member of the Kiwanis International Board, th
pointments shall be made by members of the In
candidate for International Office or the 1Int
Il nternational Leadership Committee by virtue
tional Office they hold or have held shall <co
tional Leadership Committee.
3. Admini stration of Funds
I n addition to the Chair, in any year that th
any fundAsSRK aDiMOt ri ct Kiwanis Treasurer shall
among the members of the committee. The trea
of all funds received and disbursed. The com
or receive funds from the District or from an
tions. Funds shall be distributed only in su
is directed by a majority vote of the committ
ed at the direction of a majority of the comm
mittee shal/l be available to the District Off
4 Record Keeping

19
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Recogni zing that discussion of candidates, pr
commit ment s-ARK Dhet MOct to raise issues which
in confidence, no record except as to the fin
not support a candidate hall be kept. The C
mendations of the committee and that record s
and be provided to all subsequent Internation

5.Commi ttee Procedur e

(72}
—

Any reque for endorsement of any other Dist
cluding b not | imited to the request for a
Chair of the International Leadership Committ

c
—

The Chair of the International Leadership Com
for the International Leadership Committee.

=]

_;
(7]
=y

The Committee and its Chai all-ARK Diovtrined:
candidate for Il nternati onal of fice oARKember
has one) .

Del i berations of the committee shall consider
and prior commitments.

=]

The District Governor shal/l be kept well i nfo

The committee shall meet on an fAas neededod ba
cally, by mail, or other such manner accepta

0]

6.District Caucus at Il nternational Conventio

A caucus of the District delegates to any I nt
egates are required to attend. The meeting shall be conducted by the International
Leadership Committee and moderated by the Int

At the caucus, knowledgeable individuals wil!/
1.) candidates, 2.) amendments, and 3.) resol
others wishing to be heard on these matters w
Commi ttee wil!/l make recommendations to the de
the qualifications of the candidates and/ or t
olutions. If delegates do not have personal preferences, the recommendations of the

l nternati onal Leadership Committee should be
gateds vot e.

7. Reserved Seating at Delegate Sessions of t
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Where matters requiring a vote are to be cons
seating on the first row or most accessible a
served for the District Officers, Past Govern
ership Committee to allow prompt consultation
ot her Districts when necessary.

171. Earl Collins FOUNDATI ON
The Ear | Collins Foundation, Inc. is a separa
and Board of directors. The foundation is a
The foundation meets two times annually and
Board will determine the projects it will sup
Ki wanians and clubs and are invested in feder
The foundation was organized in 19-ARKamd swas
trict of Kiwanis International i n receiving t
addition to other projects, asacdes faosr af udteuproes iptu
such as | ocal scholarships.
An annual financi al report wild.l be submitted
172. CLUB STATUS
1. Club in Good Standing
To be Ain good standing, 0 a Kiwanis club m
of a Kiwanis club as defined by the I ntern
a.Comply with all/l provisions of the Byl aws,
Il nternational and its district.

b.Comply with the current Standard Form for

proved by the International Board of Trus

c.l mpl ement community service projects, i nc
Children Priority One and district goal s
any) .

d.Sponsor or -KiudpspoCltuba, KBuil ders Cl ub, Key

e.Maintain an active membership of not | ess
increase of at | east one ( Li)yndneantbieon pemri g
tion and for mal induction of nw members.
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obligations to Kiwanis International and
such amounts are due.

f Meets at | east twi-me@nangeadhliynfvort inatai wel | a
meeting which contains an informative pro
g.Schedul e board meetings at | east once a n
h.Monies receivadsingmpfronects in which the
from members or others for service activi
segregated from the administrative funds
bl e, religious, and el eemosynary activiti
i .Compl ete the annual <c¢club organization, in
of ficers and the appointment of committee
] . Have the incoming President and Secretary
Education.
k. Participate in district and division acti
del egate obligation to district conventi oo
I .File al/l reports as required by Kiwanis |

2.Club ANot in Good Standingbo

A Kiwanis Club is fAnot in good standingo w
ments set forth above and is so determined
ti onal Board of Trustees.

3. Action taken by the District Board

a.Before the District Board finds that a Ki
written notice of violation(s) must be se

tary, Lieutenant Governor, and the Execut
al
b.Such club will be given at | east thirty (

and may request a hearing on such violati
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c.When a District Board finds that a Kiwani
District Board may either refer the entir
place the club on probation for a period

(1A copy of the findings and conditions
tion must be sent to the Club Presiden

Governor, and Executive Director of Ki

(2)f the club makes i mprovements, the pr
the District Board for an additional P
mont hs.

d. At any time the entire matter, together
spondence, and their recommendations, may
District Board to the International Board
Board of Trustees may initiate a review o0

4 .  Action to be taken by the International Bo
Failure to pay dues or other financi al obl ig
trict for disciplinary action.

Dues and subscriptions are due to Kiwanis 1| n

ing statement .

Steps to follow before a club can be designat
a.Before the International Board of Trustees
good standingo a written notice of the vio
dent, Club Secretary, Di st-Trieds WGroevre,r naamd LDi
tenant Governor Such c¢club wil!l be given

such violation(s).

b.When the International Board of Trustees f
good standingodo such Board may suspend seryv
club on probation for a period not to exce
ings and conditions to be met to eliminate
President, Club Secretary, DIfrseasaoteGpvand
Di vision Lieutenant Governor. I f the club
may be extended for an additional period n
c.lf the violations have not been corrected
the I nternational Board may, wunder I nterna
revoke the clubbés charter and/or prevent t
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175. TRADI TI ON AND PROTOCOL

1.SEATI NG
FOR VI SI T

I n
Ot
Se
Li
Go
Pr
Ot
I n
P a
Cl
Ot
So

FOR VI SI T

I n
Li
Go
Go
Pr
Ot
I n
Ot
Se
So

FOR VI SIT

I n
Ot
Li
Cl
Ot
Vi
Cl
So

ARRANGEMENTS (With spouse or partn
OF | NTERNATI ONAL PRESI DENT (or ot h

vocator

her honored guest(s) in order of i
creltraegaysur er

eutenant Governor, Host Division
verBloerct I nternational

esiding Governor, Host

her program participants
ternational Of ficer(s) I mmediate

st Governor

ub PrieldddtenGi ty

her honored guest (s)
ng Leader

OF DI STRI CT GOVERNOR

vocator

eutenant Governor, Host Division
v e rEnl oerc t

vernor

esident, Host Club

her Program Participant (s)
ternational Of ficer (s)

her Honored Guest(s) District
cCreftragaysur er
ng Leader

OF LI EUTENANT GOVERNOR

vocator

her honored guest(s) in order of i
eutenant Governor

ub President

her program participant (s)

Pag esident

ub Secretary

ng Leader
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2 . TERMI NOLOGY
a. All committee heads shall be called cha
b. Al references to members should be gen
176. District Advisory Committee

The District Governor may at his or her disc
advise him or her.

179. Noti fication of Death of Hospitalizat:]
rent Board Member.

I n the event of the death or hospitalizati on
Board Member, a notific-ARKoDi witltl cbeGesentnbo
ret-argasurer . FI ower s ARKI Dbetséent . from the

200

Admini strative Procedures

200. ADMI NI STRATI VE PROCEDURE
Admini strative procedure is a method or mann
exercise the powers of the District in direc

l ing the business operations and funds of th

210. DELI NQUENT CLUBS, FI NANCI AL ARRANGEMEN
Tl ONS

Prior to the District Convention, any financ
their official delegates cannot be seated un

trict have been met.

Frequently a member of a delinquent c¢club arr
knowl edge of the clubds del-Tmgaswmrcgr wdrmhli g
the credentials Committee shall be authori ze
sentative in an endeavor to have the obligat
with the c¢cl ub, by acceptance of a personal C
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some other way deemed mutually satisfactory
payment of the obligation in order that the
me mber .

215. NEW CLUBS

1. Charter Presentation

The Governor shall officially present the ch
hi s/ her year as Governor. I f unable to pres

a District Of ficer or Past Di strict Of ficer

a.The presiding officer at the charter pres
ernor in office when the club was officia
Governor shall appoint the presiding offi
b.The new club gift from the Kiwanis I ntern
kit. The cost of any gifts shal/l be pror
among the clubs in the division, or the L

specific gifts from specific clubs.

c.New clubs shall send the foll owing Dues p
Oof fice. This is a onetime only for maild.@
Oof fice. Af ter Charter night all fees are
new member dues structure.)

d. New Clubs wil|l send Kiwanis International
me mber .

220. CLUB DI SSOLUTI ON

1. The Board of Directors should meet and

member shi p.

2 . Written notification shal/l be sent to

(2) weeks prior to the meeting.

3. Appr otvhailr dod (t2vW03) of the members preser

4 . | f approved/ passed, the club is requir

|l nternational , District, and any debts the

5. The club should distribute any remaini

Account to the charities for which the fun

national Foundati on. The membership wild]l

from the Admini strative Account after al |
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6 . I f the club is incorporated, they must
the club resides in.

7. A letter should be sent to Kiwanis Int
effective date, number of members at the m
l uti on. A copy should also be sent to the
The Lieutenant Governor should retrieve th
club.

8 . Members of the c¢club should be encourag
mont hs to avoid paying additional processi

225. GUI DELI NES FOR ELECTI ON OF DI STRI CT OFF
See ARTI CLE X DI STRICT BYLAWS
226 . CANDI DATES RUNNI NG FOR DI STRI CT LEVEL O

Shall announce cdneéiadacerf onmn Secraétary O
efore March 14 of the administrative year
| ace.

The official notification of candidacy
roved by his/ her Kiwanis Cl-Turbe asnudr e@rel b w etrt
andi date.

Once candidates have declared their ca
andidate unt-Tretabar8ecretaryes a |l etter o
et-argasurer shall acknowl edge the withdra
e sent to the District Board and the Chai
ommi ttee.

A candi dat e fTare aBiugterri csthaSdc rnettaraynnoun
i rectly or indirectly until October 1 of

ion wil | occur .

District policies for campaigning shal
y the District Office.

When requested by an announced candi da
an electronic database of the f-ol ¢owj nGlLub
President s, Club Secretaries, District Com
nor s. At the option of candidate, the Dis
mailing | abels in |Iieu of the database fil
7. An announced candidate may send promot
ter the -Breeasxeuraegry has received notificatior
8. Al l candidates will be invited as obse
Budget meetings.

O T Ol T MO T ™ O WOTDTNDT T B
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227 . | NFORMATI ON OF CONFERENCES, CONVENTI ONS
PAI GNI NG
1. The author of any campaign communicat.
2 . Convention site campaign activity shal
convention space and the candidateds own h
convention center function space and adjoi
will assure that campaign supporters and w
to convention facilities. Each candidate
free spa¥eaataMdddi strict Convention. Pro
keep of space shall be at candidateds own
3. Al'l campaign material shal/l be prohibi
convention session and by presenters at an
hal f of any District Committee.
228. ACTI VE AND PERSONAL CAMPAI GNI NG
1. All candidates shall be responsible fo
supporters, and shall accept full responsi
2 . A campaign visit may be made to a di vi
the candidateds primary club, only be writ
invitation is extended to one candidate, t
nor extending the invitation that all <cand
to the same meeting.
3. Same wording above applies to a Club
4 . Campaigning or campaign material of an
visit of the Governor.
5. A candidate and committee members shal
shall not campaign against any other candi
6 . Candidates shall not solicit or allow
|l eadership Programs in their campaign.
7. Candidate Campaign Chair wil/l provided
mittee Chair and the District Office with
me mber s.
229. ELECTI ON OF TRUSTEES
The el ection of Trustees shall be WM&KRIKd Biyn acc
| aws. (Refer to District Bylaws, Article X,
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230. ELECTI ON OF LI EUTENANT GOVERNORS -AND LI
ELECT

The election of Lieutenant Gelveatnoshalnld ba ehudl
cordance with AARKcBg!|l Awef tl&eM®Or to Distric
Section 2.)

235. PROCEDURE FOR CHANGI NG CLUB NAME
Il n order for a club to change iIits name, the ¢
1. Written approval from the division (Lt.

2. Written approval from the District Office

be sent to Kiwanis International;
3. After approval, amend or update Clubbs By
t hat name which has been approved; (Two c
byl aws must be sent to Kiwanis I nternatio
4. The club must also amend its Articles of
name to that name which has been approved
Amendment, showing date of filing by the
ternational .)
When al l necessary materials have been receiyv
of ficial change i n name.
NOTE: When a club is in the process of <chang
new name until it receives notification, in w
i ssued by Kiwanis International. To do other
the part of the Division, District, and Ki wan
Al l materials must be sent to:
Ki wanis I nternational
At t n: Club Services Department

3636 Woodview Trace
I ndi anapolis,-31Medi ana 46268
(317 )8 MB5/% -800r-B I TWA NI-80-§ 4-26 4 7)

240. PROCEDURE FOR ADDI NG/ DELETI NG/ CHANGI NG
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From time to time there may be a need to chan
due to club growt h. Proposals for such chang
club(s), the Lieutenant Governor, or District
foll ows:
l1.Lieutenant Governor Request:
When such changes are recommended by the L
supply the District Board duly signed Lett
describing the desire of their respective
2.Club Request:
Clubs can petition directly to the Distric
board. I n turn, the District Board shal/l
er they will seek | etters of recommendati o
matter wil |l be submitted to the District B
3.District Board Request:
When the request comes directly from the D
nor wi || be notified, and responses from t
Boar d.
Il n any and all cases, f i-mMRAK DQOliesctirsiicotn sB oraersd. ,w
boundaries are primarily established for eff
Board is empowered to make the final deci sio
viable input.
Regardless of the method of solicitation, th
examine all facts of the change, and their r
the next scheduled board meeting.
Il n case of a new Division, theyDemuggtnahtave th
el ected, and he/ she must -elltaevwd 6ast tLend e viehh e 0C
or arrangements made for training.
Unl ess wunusual circumstances dictate other wi
shall be effective on October 1 of -Ehechext
object s, in that event, the c¢han®Joense syheaalrl b e
| ater.
250. REVI EW OF PAI D AND APPOI NTED ADMI NI STF
An Administrative Review Counci-Tr e¢eanwsriert,i ng
Goverenloerct , Governor, | mmedi ate Past Governo
Governors Committee, wil/l review al l appoint
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The nor mal administrators to be reviewed ann

Administrator, Key Club Administr-Kitaos , ABui | d

ministrator. The review will be presented t
300

Budget and Finance

301. ACCOUNTI NG RECORDS AND PROCEDURES
Accounting records shall be maintained and a
in accordance with generally accepted accoun
finances through an adequate budget system,
ed on sound, conservative principles.

305. FI NANCE AND BUDGET COMMI TTEE

Section 1. The District Board of Trustees s
mittee.

The functions of the Board of Trustees, I n r

A.To know the operating pl &ARKarDd sgrmraoacdd wmmas i
cial status.

B.To analyze the annual budget as presented
budget at the District Convention. Revi ew
t he annual reports of the auditors for the
grams, and to make any recommendations con

C.To determine the financi al effect of matte

D.To examine carefully and regularly the acc

E.Any money request (outside of the budget |
tee, then to the Board for approval

Section 2. Request for Funds not Budgeted
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A.Any request for funds not budgeted shall b
Treasurer, and sais request shal/l be handl
modi ficati on. Such request shalll be consi
nancial statwus of the District at the ti me

B.Expenditures authorized or obligations 1inc
tee members or anrbyu dpgeertseodn si tfeomrs moinl | be the
sibility of the person authorizing the exp

Section 3. Meetings

A.ln addition to the initial Buddet hme &t i ng,
nance and Budget Committee wil/| meet at | e
trative year. The Finance and Budget Comm
pl ace as the Chairperson of the Committee

B.Speci al meetings may be called by the Gove
of the committee.

C.At |l east two weeks written notice shal/l be
commi ttee meetings wild.| have 72 hours of n

D.A . quorum of the Finance and Budget Commit:'t
members of said committee.

Section 4. Purpose of Meeting

A.First meeting (prior to May 1) prepare Gen
vention Budget.

B.Second meeting prior to District Conventio
changes and variations.

C.Third meeti nWi ptrerorCamf &Mia@nce Financial Ope
et changes and variations. Preliminary Di

Section 5. Review of Contracts and Agr eemen

To carry out its functions and responsibilit
may review all contracts, i nsurance policies
uments pertinent to the financial structure

306. BONDI NG

The District Board and assistants who handl e
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AUDI' T OF RECORDS

dit of records shall be hel-ARKnBg#e
(Refer to District Bylaws, Articl

PAYMENT PROCEDURE

ecks of the District will require
authorized by the current Board.

DEPOSI TORY I NSTI TUTI ONS

ard will approve all depository in

TRAVEL FUNDS and OTHER EXPENSES

mmi ttee on Budget and Finance

bursement funds in the budget for Di
Rei mbursement of travel and other expens
et .

budg
311.
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pens

vest

Th
es

Th
me

Treasu

financi

—
=5
D

in s
me nt

s a

a
ayv
(0]

s hal
stri

REI MBURSEMENT OF TRAVEL and OTHER

e District Secretary/ Treasurer

s ha

i n accordance with the district

DI STRI CT I NVESTMENT POLI CY

e finance and Budget Committee

nt of funds.

subcommi t
rer, and
i
I

e or matwurity of securities i

S : l nvest ment of funds shal

tee consisting of the
the Finance Committee
al i nstitutions, purchase and/ or
u

s h a

exe

Cha

n ac

be p

ings accounts of banks, savings an
r agency obligations, mutual funds
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i es

participate
mi ni
religious,
t ofatbesg MmMandes.

pai

2.
f ol

d
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For
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ternat.

ati v

t he

ng i
onal

AfChartered
chance,
di ti

Such
t h-ARKIODi str

by
3.

ons

ap

pr o
of

prov

ANot hing

pugn
without

t h

e go
t he

pu
nt e
By

cl u
vi d

ei ved by akiswanngi sp r®ljuebcst sf ri onm wihu

for the activities sponsored by
funds of the c¢club and shal/l be

el eemosynary activities of th

rpose of clarifying the intent
rpretation concerning the prov
| aws, which reads as foll ows:

S may participate in |lotterie
d they are not in contravent:i

®© T

the country, of the state, of the

al

so granted does not constitute
i ct .

contained herein shal/l per mit an

od

name of Kiwaniso is interprete

meetings of the club as deter min

4. 1 n view of the tendency of some clubs to o
ing funds, c¢clubs in overl|l apping areas shal
procedure when one of the clubs proposes t
j ect. Clubs and/or divisions who wish to
sion must obtain the approval of the Board

5.Clubs shall not be circularized for the sa
the same is sold by another Kiwanis Club o
other c¢clubs for the promotion of any proje
out prior approval of Kiwanis Internationa

339. MEMBERSHI P DUES AND FEES

1. Annual per member club dues

Annual per member club dues must be sufficien
amount s:

$20. 00 District dues
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$66. 00 I nt eriniantciloundae s Dunetso | dues, Magazine, an

The above amounts are subject to change by co

2. l nducting new members into existing clubs

New member fees shalll be collected as foll ows

Kl New membe®$50Dee

MOARK Dues 20

Tot al t o KI 70

340. CLUBS, ADJUSTMENT OF FI NANCI AL | NDEBTED

Should conditions within a club develop or <ci

financi al di fficulties, the facts shall be st

be reviewed and should the facts warrant it

tension of time may be granted and every effo

obligations. Should conditions necessitate i

di strict indebtedness in order to save the cl
400
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AWARDS AND RECOGNI TI ON
405. ACHI EVEMENT AWARDS

The awards Ilisted in this section are i
make provisions for promoting recognit.i
rendered throughout the administrative

n
(0]

y

Their criteria and qualifying requiremen

Each year
to consid
respectiv

O o O

area of responsibility.

=]
(@)
5

However,
cluding a
forward the awards objectives.

©
—

s Governor, his/ her Lt. Govern
ot her awards and recognition

e should be undertaken witho
ovision for adequate financi

| t mu st be understood that al | awards an
ing performance throughout the administr

The District Committees responsi bl e must
nounce it to the member ship Kiowd mitogirr atrthlea @ dt- h

mi ni str acdadpye decaad! i ne September 10. The

Awards and recognitions are intended to

Ma n u e

tend
n of
ear .

ts a

or s,
s th

ut t
ng,

d re
ativ

dev

foll

reco

0

D O

e
e

(O

g

mini strative excellence, to encourage members

and generate productive activities:
1. ADMI NI STRATI VE EXCELLENCE AWARDS:

Di stinguished Club Award
Distinguished Lt. Governor Award

2. MEMBERSHI P GROWTH AWARDS

K Growth Achievement
New Club Building
New spondgamed yK Cl ubs

3.SERVI CE PROJECT AWARDS
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Maj or emphasis Awards
Young Child Priority One

.MEMBERSHI P | NVOLVEMENT AWARDS

| ntcdrubbi ng Awards
OQut standing Kiwanian Award
Life Member

Any Kiwanian holding active, privileged o
|l ife member status on a one time payment o
al I nternational dues. Refer to the Admin

dures for the current requirements.

Legion of Honor

A Kiwanian who has helfdi viree mb2e5)s hyiepa rosf arwe
necessarily consecutive years, in any one
ble for the ALegion of Honor. o

Within the framework of the Legion of Hon
each five year period of membefrisshe p( 3=y vic
years, with an appropriate certificate and

. KI WANI'S | NTERNATI ONAL FOUNDATI ON AWARDS

NOTE: All awards and recognitions are Ban
ed.

. AWARD CLASSI FI CATI ONS

Awards wi | | be given to designated winning
gory based upon the repoted membership Oc
Gol d: 51 or more members

Silver 2150 member s

Bronzel20 member s
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425. DI STI NGUI SHED CLUB AWARD

These are awards by Kiwanis I nternational. F
criteria and rules for qualifying.

This banner patch award will be presented to
administrative year in which it was earned.
440. AWARDS FOR MEMBERSHI P GROWTH

Since membership retengoiomg anangemnmwt vnf i wi taal oI
expected that each earodos District Chair wildl
standing performance endeavor

----- By individual Ki wani ans
----- By Kiwanis Clubs
----- Or by Divisions

Specific details for such awards and recogni-t
nor .
The finalized program should be developed and

member ship at the beginning of the administra
455, AWARDS FOR I NTERCLUBBI NG
A responsibility of the District Committee on

PURPOSE OF I NTERCLUBS

To develop fellowship and involvement of <club
bers of-Famhly &l ubs; to exchange programs and
mut ual benefit of each.

460. POLI CY ON I NTERCLUBS

The rul el fubs iretgen rements, receiving banner

ports will be published by the District Inter

470. -ARWKO DI STRI CT FOEBRBATICON-LAWASRDS

The District foundation has developed a banne
annual or accumul ated contribution to the Fou
patch can be f-ARKdwoms it thar WWw.r mo

480. KI WANI'S I NTERNATI ONAL FOUNDATI ON
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MOGARK District Policy and Procedure Manue:
2.Sufficient first class hotel or mot el room
3.A suitable convention hall seating 500éwi:t

and electrical outlets, acceptable public
ber of separate meeting rooms for forums,

4 Banquet facilities for 500 persons.

5.Di splay rooms and areas in the mail flow o

6. The Seclrregaasswrer shall select and District
vention site at | east two years i n advance
shall be within the territorial i mits of

7.The Gener al Convention Chair shall be appo
as Governor during that convention.

8. The official convention committee shall <co
District-TGEeasetaryand Gener al Convention C
that convention year shall have final say

9. The committee wil/l recommend a projected c
form registration for members and guest to
October in the year prior to the date of t

10TThe committee is charged with preparation
selection of speakers.

11The method of handling hotel reservations
by the General Convention Committee.

12T.he Gener al Convention Committee shall set
be made on cancell ations or used fees paid

13The Gener al Convention Committee, through
Secr eltragéaysurer three copies of a complete f
within thirty (30) days after the event.

14T.he District Convention is a District affa
15Li st of delegates, al aegerastsbhall andtdbkeguan
group or individual before or during the <c
required by the byl aws or necessary for co
updates of attendee shall be provided by e
didates for District office at their reque

41
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MOGARK District Policy and Procedure Manue:

i bits allowed at District Convention sh
vention Committee.

agreement with the provisi-othaogethreeDis
trict Goveblneocrt;; GSbevceraestoareyr ; Li eutenant

i ve Past GovARKoDisstmi ¢the aM®©Od acti ve Pa:
S I n-ARKeDM® Ot ri ct .

endance: Every effort shal/l be made to
tion attendance shall be the responsi bi
er al Chair as well as of the host <club

District Governor shall appoint the Ge
tee on Elections. Credent i-aafArsms ,Reasrod utth e
| i amentarian. Procedures wil/| be estab
nting, security ballots, approv-alutof <cr
ck for delegates, complimentary meal s,

ts of a successful convention.

District Convention Treasurer shal/l be
bonding insurance policy written for th
b President sgl eGltusb, Parneds iGlleunbt Secr et ari es
end.

ernational Counsel dAtandtePaisnherd cit ©satix
|l owing will be provided:

a.Room and meal s

b.A dinner on Thursday night with the Di
the dinner is the resbkbloonsti bility of th
c.A giiAfrtrangements for the gift is the r.
el ect .

DI STRI' CT CONFERENCES

strict -Wananyt ehro ICdo naf eMiedhce, the date and s
ct Governor.

DI VI SI ON COUNCI LS

vision Counci l shall be constituted as

Lieutenant Governor shall preside.

4 2
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MOGARK District Policy and Procedure Manue:

600
SPONSORED ORGANI ZATI ONS AND PROJECTS
Cl RCLE K

e &obeernof Kiwanis will appoint the Cir.
ernor no | ater than December 1 of the p

sponsibilities of the Administrator:

Assi st Kiwanis Clubs in establishing Ci
t of continuing an effective sponsorshi

Club. The Administrator shall be resp
cle K District organizationds administr
rdés approval

Report to the Kiwanis District Board on
Certify anRKe®ueéesteatthr FMOd.

Certify to the District any request for

Provide | eadership training to Circle K

Aid in building new Circle K Clubs in t
Club sponsor s.

Work with Circle K Club District Of fice

ti on.

Encourage, with the approval of the Kiw
cle K Club Governor at al | Oof fici al Di s
venti on, the Circle K Governor wi | | hav
ses cover-ARARK DiTeter MOt of CKI wi | | i n tul

trict Governor and First Lady/ Gent are

4 4
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MOGARK District Policy and Procedure Manue:
May t hr ougihl dGcnttoibfeyr pot ent i al new Circl e
oped in the District during the coming
and Board to att elldedthet rLai.niGogn eammfrer er
Novemb@onfirm that all Circle K Clubs he
nis International
Decemb@onfirm Circle K District Convent.i
District Board; Forward to Circle K Int
dates, and hot el
JanuiaRegview reactivation pmegeraang Cfi ralll
K Clubs with sponsoring Kiwanis Clubs a
February thRevgkwApPrIrnhl planning for Di
vention, hold convention and provide | e
District Officers.

MayCompl ete chartering process for all/l
June, Jul yi,AtotrenAdu gQuisrtcl e K I nternational
A detailed explanation of the Kiwanis D
K District, as outlined iTKibwalnliet iDn s,t r(
Functioningo) is available from Kiwanis
Key Club

e -BEbeernoft Kiwanis will appoint the Key
s Governor no | ater than December 1 of
sponsibilities of the Administrator:
Assi st Kiwanis Clubs in establishing Ke
continuing an effective sponsorship upo
b . The Administrator shall be responsi
b District organizationds administratiywv
rdés approval

Report to the Kiwanis District Board on
Certify anARKe®Pueéestealchr FMOd.

Certify to the District any request for

4 6



MOGARK District Policy and Procedure Manue:

e. Provide |l eadership training to Key Club

f. Aid in building new Key Clubs in the Di
Club sponsors.

g. Work with Key Club District Officers 1in

h. Encourage, with the approval of the Kiw
Key Club Governor at all Official District
vention, the Key Club Governor wil/ have t
penses cover-AaRK DiTetr MOt wi | | in turn ensul
Governor and First Lady/ Gent are covered f
Club District Convention. Care should be

fere unduly with the Participantos educati

i Encourage the Key Club Officers and Boa

er nblrect s at the Kiwanis Lt. Governor Trair
3. The Administrator will provide the f ol
a . The names, addr esses, and emai l of t he

tee Chairs to the District Of fi ce.

b. A list of all chartered Key Clubs in th
Cl ubs.
C . |l nformation regarding required attendan

meetings.

d. Any reports which the Disterliectt, wtiHd Gaw

e. News copy for the Kiwani sKiDdvasntiegdrcatno Bu | |
for deadlines.

f. The Key Club Administrator shall approv
Any travel outside of the District, ot her
tion or Kiwanis Family Conferences shall/l

Ki wanis District Governor .

g. The District Administrator shald/l attend
trict Administrator-ARIKalLleaalleseshatpt dmaéGi nheg
ence ,-ARMMO District Rally, and the Key Club |

47



MOGARK District Policy and Procedure Manue:

h. The Key Club Administrator shall overse
and workshops of the Key Club District Con
must approve the convention budget.

4 . Finances
a. All dues, both District and I nternation
Ki wanis International will then wire the D
All other monies MUST be processed by the
b. The Responsibility for the collection a
tional dues is that of the Sponsoring Kiwa

620. BUI LDERS CLUB

The Governor shall appoint the Builders Club

nor .

Procedures and Responsibilities

1. KI WANI'S | NTERNATI ONAL

a.Supplies

b.Accountability (number of c¢clubs, etc.) to
c.Newsl etter

d.Correspond with District Offices
e.Correspond with District Administrator

f.l ssuance of Charter

g.Revocation of Charter

2.DI STRI CT

a.Keep District Administrator informed of

1. Number of c¢clubs reporting (club to scho

2.Forward Club reports to District Admini

4 8
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MOGARK District Policy and Procedure Manue:
.Keep accurate |ist of active clubs
.Provide support services to Lieutenant Go
.Forward request for information to Distri
DI STRI CT ADMI NI STRATOR

Keep public relations materials and pac
Have a supply of Builders Club pins and
Be responsible to the Kiwanis Lt. Gover
Be responsible to individual Ki wani s CI
1. Supplies
2. Advice
a. How to start a clu
b . Approach to take
C . Responsibilities to club
d. Responsibilities to advisor
e, Activities Builders Clubs may t a
f. How to keep clubs going from yea
3. Make presentations to
a. Cl ubs
b. School Districts
C . Zone Conferences
d. Di vision Counci l meetings
4 . Participate in installations, when
District informed.
KI WANI'S CLUBS RESPONSIBILITIES TO BUI LDE
Responsible to Lt. Governor
1. Reporting
2. Activities
Wor king with school of ficials (Superin
Wor king with School Advisor
Attend every meeting
Have two people directly responsible f
Have Builders Club participate with K
Publicize activities
Give recognition to Builders Club and
Keep active in all Buil ders Club actiywv

49
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MOGARK District Policy and Procedure Manue:

j - Request materials from District Admini
k . Request Charter from Kiwanis I nternat:.
. Keep Lt. Governor and District Adminis
-KI'IXS CLUBS

Governor sh-Kl dsapdmint sthat & &r for his/ her
cedures and Responsibilities

KI WANI' S | NTERNATI ONAL

a. Supplies

b Accountability (number of c¢clubs, etc.)
C . Newsl etter

d Correspond with District Officers

e.Correspond with District Administrator
f .l ssuance of Charter

g.Revocation of Charter

.DI STRI CT

a.Keep District Administrator informed of a
1 .Number of <c¢clubs reporting (club to scho
2.Forward club reports to District Admini

b.Keep accurate | ist of active clubs.

c.Provide support services to Lieutenant Go

d.Forward request for information to Distri
3. DISTRICT ADMI NI STRATOR

a. Keep public relations material and pac
b . Have Kupmgp!l YClawfb Wins and advisor pins o
C Be responsible to the Kiwanis Lieutena
supplies.

d. Be responsible to individual Ki wani s C

1. Supplies
2. Advi ce
a . How to start of club

50



MOGARK District Policy and Procedure Manue:

b. Approach to take
C . Responsibilities to club
d. Responsibilities to advisor
e. Activities Builders Clubs may t a
f. How |l ong to keep a club going fr
3.Make presentations to:
a.Clubs
b.School Districts
c.Regional Conferences
d.Division Council Meetings
4 Participate in installations, when poss
trict informed.
4. KEY CLUB LI EUTENANT GOVERNORS-KRESSPONSI Bl
CLUBS
5. KIWANIS CLUBS RESP&NDISBICLIUBISES TO K
a. Responsible to Lieutenant Governor
1. Reporting
2. Activities
b. Working with school officials (super
c. Working with school advisor
d. Attend every meeting
e . Have two (2) people directly respon
f. HakviedsK Cl ubs participate with Kiwanis
g. Publicize activities
h. Give reckKighs tClombd oakKd advi sor s
i Keep acKiidvse CGlnubad lacKt i vities
] . Request Materials from District Admi
k . Request Charter from Kiwanis I nterna
| . Keep Lieutenant Governor and Distric
625. AKTI ON CLUBS
The Governors shall appoint the Aktion Club A

51



MOGARK District Policy and Procedure Manue:

700
DUTI ES AND RESPONSIBILITIES

OF DI STRI CT OFFI CERS

703. LI EUTENANT GOVERNOR

Some duties and responsibilitiesARK Dihset rLiicetutca

Ki wanis I nternational are as foll ows:

The Lieutenant Governor i s expected to:

1. Ful fill the responsibilities of Lt. Govern
Procedures of Kiwanis International

2.Serve as a member and attend meetings of t

3.Devel op a membership and growth plan for d
tation.

52



MOGARK District Policy and Procedure Manue:
4 . Consult and assist clubs to comply with th
Kiwanis I nternational; to complete reports
|l igations.
5.Make the required contact and official vis
Board of Directors meeting.
6 .Make the Objects of Kiwanis a part of his/
7.Submit al/l required reports and respond to
8. Assi st the Regional Trustee to plan and ar
9. Attend the training cebnlfeecrte nacned faolrl Lott.h eGo vc
as required.
10Wor k with the assigned CLE trainer to orga
commi ttee chairs.
11Actively promote the sponsored youth progr
12Hol d divisional <council meetings not | ess
13Meet with Past Lt. Governors in the divisi
14Assi st t he -deets.i gGoavteer nboyr vi si ting cl ubs with
appropriate reports; and provide informatdi
clubs in the division.
704. REGI ONAL TRUSTEE
DI STRI'CT TRUSTEE®GS DUTI ES AND RESPONSIBILITIE
Prior to election as District-AlTkarsdase Difsthict
Ki wanis I nternational, each candidate wil/ be
bilities of the office. Upon election, the Tr
foll ow these duties as they are | isted bel ow:
DUTI ES:
1. The Trusteebs primary responsi-makiing i s
and determining the course of district pla
in all areas.
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MOGARK District Policy and Procedure Manue:

705. SECRREABYRER

Some duties and respon3rbabut ke sARKI tDH bsea M®ecdr e
Ki wanis I nternational are as foll ows:

After a person is appointed and apARKvEBids per
trict Bylaws by the Delegates to the Annual D

The SecTredaaasswrer i s expected to:

1. Make arrangements and commitments for Dist
Governor year two (2) years in advance.

2.Become conversant with the District Budget
ARK District Policy and Procedure Manual,

3.Become acquainted with the incoming Lieute
mi ttee Chairs.

4 . Take minutes of al/l Board meetings beginni
District Convention. Al so take minutes of
Convention. Distribute minutes to appropr.

5.May attend the International Counci |l Meet i
sions for the District SecreffTaeassrwhbdbept
ner should also attend. -TA tetaesnudr aerr ¢ ee xipse naste ,
national may pay some expenses. The atten
Treasurer is at that personod6s option and i
District Board.

6 .May attend the Spring Conference for Distr
at your expense and your partner should no

pay some expenses.
7.Review the Didgtrriacturgedsemamnwyal from I nter
8.Give the financi al report at all Board Mee

9.Be responsible for keeping the District ba
to all Di strict Conferences and Convention

10Be responsible for Asetting upo and fAbreak
ences, training sessions, conventions, et c

n

[

IBBegin to work up a |ist of dates and sites

56



MOGARK District Policy and Procedure Manue:

a.Li eutenantElGocvtedrsnolrr ai ni ng Conference,
tion with the Trusteebfs Retreat.

b.Mi-wi nter Conference (usually held in F

c.Board Meetings (normally held before e
trict Convention, and International Co
d.District Convention. The District Con
that can handle 750 or more. These pl
-3 years in advance. Be sure to obtai.

host these meetings and convention.

l12Qperate the Hospitality Room at the I ntern
and financi al assistance of t he Lt. Govern
13Assi st the Governor, under hi s/ her directi

Governors and cl uyp a&rfd oirn sarhyy /fsdlel oy r eq

14Act with partner as support for the Govern

t

hey may need assistance and offer your he

ences, training conferences, Board Meeting
reports, Club reports, etc.
15Review the District Policy and Procedure M

noEl ect the appropriate changes and wupdat e:

1 6A
710

The
fun
of
i s
of
Gov

Par

1.H
C

ppoint Distr-EceclLtTr &Sonmiengd€Chah rydagr Mar ch
: G O VEEIRENOTR

year spent -Eblyectther e@ovlieyr niosr i n two parts.
ctions perfor med-Esloelcetl,y abnyd tahree Gloovte rhnaonrd |
the Officers-ARKr Dssafricof tRPar MOt wo, whic
related to plans and preparation for the
both parts requires some time spent each
erbEnloerct 1 MRKh®iBOrict of Kiwanis I nternat
t 1

ave an infor mal meeting wEté@cyoatr LheuDis:
onvention.

2. Attend GBlveatnotrrai ning conducted by Kiwani ¢

n I ndianapol i s.
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MOGARK District Policy and Procedure Manue:

a.Purchase theme pins for your year as GovVve

Governors, District Officers, District Co
others as you may chose. (This is an opti
trict Budget.)

b.Goverkloerct s take a small gi ft, representa
er nblrects to the meeting, Ki wanis I nterna
to bring (your expense).

c.At this meeting you wil/| be asked for the
and be given your goal

d.Be prepared to present your District goal
3. Attend Circle K and Key Club District Conyv
a.Prepare remarks for Conventions.
b.lnstall their officers

c.Confirm Administrator for each Circle K a
Di strict Of fice.

4 Acquire and present a gift for the Governo

ficerds at District Convention. Usually p
5. The I nternational Counselor (who wildl be vy
by Kiwanis International) may attend the D
tation.

a.You and your partner wil/| be their offici

b.Contact them and coordinate their arrival
c.Convention committee should have fl ower s,

d.You are responsible for purchasing and pr
t hem. The District wildl pay for gift.

e.District will pay for r oom-ARKI faorl tnheea | Dsi
trict Convention.

6.Chair the-DDivg tsriiomti nRe Commi tt ee.

Part (|
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MOGARK District Policy and Procedure Manue:

1.Set date, time, and place for Lt. Governor
ternational Convention.

a.Select trainingimanflke enfteesdreaaer|l eader f
conferences al so.

b.Line up agenda.

c.Line wupiiffacaddiyti onal trainers are needed
d.wWill need VCR, TV, slide projector, tape
tor, etc.

e.Distribute Lieutenant Governor Certificat

f . Determine what should go -Ehéeot Obet Lakenteg

ual.

g.Arrange for CLE Chairperson. Give contac
to each Lt. Governor to make necessary ar
Regi on.

2. Appoint ment s

a.Past Governors, i f asked, wil/l provide a
exhibited | eadership qualities for your L

b.Appoint Committee Chairs and éEonfBy nMay e
1°! obtain their address, phone numbers, e

c.Name Circle K and Key Club Administrators
Their terms begin in the Spring after Dis

d.Sel ect Chair ofufasat!| woyeuvunoGsvernor when
tenant Governor.

e.Select chair and |l ocatiuemafl ¢ i dbaulgducstt clt o Co
cal c¢club host.

f Appoint a committee tBalludfgel laomwmiuradg y @pror
3.Prepare for wvisit of International Presi de
a.Appoint a Chair i f -ARKiitniyowsr hyeadad . ed i n

4 Review and recommend changes to the Distri
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5.Prepare District Goal s.

6.Set up files for coming year.

7.Prepare a message for the District Directo
8.Determine what District awards you plan to
9.Det er mi iCé¢ ulbntcemt est rules and points and r

10Set up Spring Retreat for District Officer
charge.

l11P.repare District Budget in conformity with
12Regi onal Governoro6s visit:
a.Set dates with regional Trustees

b.Prepare sample news release about your vi
c.Provide photo of yourself for each Regi on
d.Prepare a suggested introduction for Trus
e.Prepare speech.
l13Have prepared agenda for alll Board Meeting
a.Your first Board Meeting is at District
1. Approve auditor
2. Approve budget
3. Approve depositories
4 Approve signatory parties.
14Review with Kiwanis International the crit

155elect place for each Board meeting and pr

715. DI STRI CTIi DWAOVERNARND RESPONSI BILITIES

1. Preside over meetings of the Board.
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a. Determine agenda and distribute at |

b . l nvite specific District committee <c

or i nformation are requested.

2 . Preside over g&8netal Lonfieorscat . Mi

a. Determine agenda and provide inclusi

b. I nvite specific individuals who are
3. Represent the District at meetings of I
4. Represent the District at any meetings
wanis I nternational President .
5. Establish and maintain a system of regu
bers for the purpose of coordinating actiyv
District goal s.
6. Establish and maintain a system of regu
Governors for the purpose of coordinating
ward District and Division goal s. Provide
7. Establish and maintain a system of regu
mittee Chairs and Past Governors for the p
monitoring progress toward District goal s.
8. Appoint special committees as necessary
9. Moni tor annual budget and propose amen
sary.
10. Prepare and submit columnsKi@awanpghblhlimca
and District website. |l nclude updates on

(@]
D

ot her matters of i mportan to general mem

11. Devel op and publish a schedule of Offi

trict. Coordinate visit and expectations
12. Prepare remarks to be used during Gov
Regi on.

13. Attend chartering ceremonies for all n
tive year. Present charter to club office
of the for mal charter presentation.



14.
t o
ava

app
bl

15.
ti o
da
gr a

16.
Gov
pr o

17.

18.
t he

al |

19.
t he

20.
ma |
yea

e .

MOGARK District Policy and Procedure Manue:
Be a visi BARK IKeiandaenri sf.or WhQ | e t he accep
visit individual Kiwanis Clubs is subje
il able as possiARKe Ki wanepr abenevBMO requ
ropriate, arrangae fér Gaveuinbalblse astamda
Direct preparat rAORKs Dfiosrt ra cvi sbiyt tthoe tKh en
nal President, should one be schedul ed
and activities for the visit. Il nvite i
m or reception team.

Establish and maintain a system of reg
ernors of Circle K and Key Club. Moni t
vide support as appropriate.

Serve as a pmeRKb &Kri woafnitsheFoMGidati on Boar

Preside oveARK hDe sanrniucatl OQhventi on. Wo
host committee appointed previously:

a. develop and maintain an agenda for t
b. invite persons to be part of the off
c. determine seating for head tables, e
d. coordinate the selection of award re
e. ensure timely completion of al/|l busi
ow for the filing of a finall conventi on

Prepare and submit year end reports as
deadline set.

Review the following |ist of events wh
l' y expected or encouraged. Il nclude as
r.

Attendance is normally expected:

1. District Board Meetings

2 . Of ficial wvisit to each Region

3. Charter presentations for newly form
4. Meetings of District Governors calle
sident, including International Counci |l
5. Ki wanis I nternational Convention

6. -WMAK District Convention

7. MK Circle K convention

8. -WMAK Key Club Convention

9. Midter Conference

6 2



MOGARK District Policy and Procedure Manue:

10. Lt . -edoevcetr ntorrai ning for succeeding VYeEe
11. -AlRK Kiwanis foundation Board meeti ng
12. Visit of Kiwanis |I-ARKr Dastonat, Prés
eduled during the year.

b. Attendance is encouraged, but subjec
1. Visits to individual Ki wanis Clubs h
or other activities as invited.

2. Board meetings of Circle K and Key C
3. Key Club I nternational Convention

4 . Circle K International Convention

5. Past Governorodés Retreat

6. Visit of Kiwanis International Presi

6 3
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800

DI STRI CT BYLAWS

802. Refer to most r-eaewnBt revise District
804. Di-saws cAm@&8rydment s

Prior to a district-Tcemsaeamteiron, |t hseSacrelp
posed amendments to the Kiwanis I nternatio
posed amendment appears to be in conflict
dures of Kiwanis International and/or the
propriate guidance will Dbe provided to the
tional Executive Director or designee.

Any amendment to district bylaws does not
the I nternational Board.

850. AMENDMENTS

850. Amendments to the Policy and Procedu
Byl aws of Kiwanis | nABKnBtsbOnatt Bywdawsemd
ed by-tahitrmdos (2/3) vote of the members of t
meeting. T-hMee&esoaretashall send a copy of

ments to each member of the Board not | ess
date of the Board meeting.

6 4
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900

Job Descriptions

912. BULLETI N EDI TOR

914. BYLAWS AND POLI CY COMMI TTEE

RESPONSI BI LI TY:

Chair review the District Bylaws and Distr
ed amendment’S by May 1

Ask the dJeerastuary for any recommendati ons
trict Bylaws and Policy and PYocedures to

Ask the Board for any recommendations for
Policy and Procedures to be submitted by M

Ask the Past Governors for any recommendat
Byl aws and Policy and Procedures to be sub

6 5



MOGARK District Policy and Procedure Manue:

Ask the Past Lt. Governor Council for any
District Bylaws or Districtt Policy and Pro
Submit any proposed Byl aws or Policy amend

prior to the Boarddébs May meeting.

Di scuss the proposed District Byl aws and P
the May Board meeting.

Submit the final proposed District Byl aws
ments to t He eSesaurreetraltby June 1

Di scuss proposed District Bylaws and Polic
ments with the delegates at the District C

GOAL:

To ensure that the District Byl aws and Pol
date at the beginning of each Kiwanis fisc

ACTI ON PLAN:

Notify the organizations that will be aske
cy and Procedures of the ré&lquested due dat

918. Cl RCLE K ADMI NI STRATOR

PURPOSE: Facilitate the development of | e
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Rel ationship to Kiwani s: Circl-e K Interna
independent member f t he Kiiwlasni sBufidmndielrys, CI
Key Clubs, and Aktion Cl ubs.

Structur e:

DESI RED EXPERI ENCE FOR CHAI R:

Titl e: AdmARKs Di atoi ct MO Circle K Intern

Sel ecti on: The Administrator i's a commit:t
MOARK District of Ki wani s.

Required experience: The Administrator mu
standing of a KAR&nis Club in MO

Suggested experience: The Administrator s
with college student s. He/ she shou-l d have
ARK or somewhere el se. He/ she shoul d demo
successful responsibility in Circle K. He
nor 1 n-AtRlKKe DNIGtrict of Kiwani s. Finally, h
knowl edge of Circle K International organi
Required qualification for appointment: A

tors must pass a background check.

RESPONSI BI LI TIES:
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. The Administrator must assure that all C (
Convention, District Officer Training Con
protect the interests and princi-ARKEs of C
District of Kiwani s. Assi stant Administr
tion of contracts with review and approva

.The Administrator must assign duties to t
sistent with the goal AfRKt Da sadaurircd ntofb dCa

(7]

.The Administrator assures that hi s/ her As
trained regarding his/ her expectations/ go
.The Administrator assur dARKt bbatstrhetBodr Ci
is trained for their responsibilities.
.The Administrator assures that Club | eade
responsibilities.

.The Administrator attends the training se
ti onal for admi ni strators -ARH Boaerpdnmest -
ings, then Fall training sessions, the Ci
| nternati onal Conventi on, t he Governor/ Ad

t he -AMRK District of Kiwanis Board Meeting
.The Administrator guides aARKshpports the
a.Training the Board members

b.Supervising Board meetings and assuring
sistent with Circle K International and

c.Preparing proposals for Board considera
by the GoverARK ®f sthe cmMOof Circle K 1In

d . Approving (or rejecting) reimbursement
me mber s.

e Approving (or rejecting) expenditures f
MOARK District of Circle K Internationa

f .Maintaining proper fiduciary controls o
Gener al Budget of Circle K, and the Con

6 8



MOARK District Policy and Procedure Manusz«
g.Leading by example including active par
serving Circle K International and Dist
professional manner . The Administrator
must remember that consumption of alcoh
hibited.
h.The Administrator and Assistant Admini s
themselves for the Circle K administrat
Of ficer Training Conference in April of
vided to the GoARK nirstorfi atheofMORbfwani s &
each year.

8. The Administrator reports r eARK aDil syt rtioc tt h
Kiwanis I nternational concerning the acti
ties ofARKMeDIMO rict of Circle K Internat:i
which may i mpRKtDit ter MOt of Kiwanis | nter

9. The Administrator communicates with the g
the gener al Circle K membkKirwannipgrtd&aamough a

10TThe Administrator attends the Lt. Governo
new Lt. Governors about Circle K and the
Coll egesARIKKn MO

11The Administrator and/or his/ her Assistan
contact colleges where current clubs exi s
recruitment dries, faculty sponsorship,
sponsorship responsibilities. This actiywv
the end of September each year.

920. COMMUNI TY SERVI CE

Purpose: To inspir-ARKhPistubstofothecMOase

the areas of conservation, environment, p o

we |l | as other areas which the committee ma

Desired experience: To have held a | eader

projects for their home <c¢cl ub.

Responsibilities:

1. To share wit REIltehcet Gohvee ronvoerr al | goal s and
tee and to Iincorj{fEdratd®st y@maGevemname f i ne

2. To write arKiiiwalnesgnrfaart it mel y basi s.
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3.To promote the effortARKofDitshe i clKultdh rwfugthh
wani garatm cl es and througWi woeksGoplsemaendcdd

4. To attend al l meetings held by the Board.

5.To collect the various community service
the -AMRK District through communication wi
vision Lt. Governors. This Iist should b
|l i shed, and shared with other clubs.

6. To share with the next years incoming cha

of the community service projects perforn
-ARK District.

922. DI STRI' CT CONVENTI ON

District Convention shall be helARKe aDcihs tyreiacrt B
l aws, Article VI II

924. EDUCATI ON AND TRAI NI NG CHAI R

This position should be appdreasedrby pparl 1
Set goals, create action plans, and delivery

Job Description:
To conduct and/or schedule the training for t

Lt. GoEkeoaorTraini nEl dttds Goevaerr)nolrhi s may b
responsibility.

Club Leadership Education TElheaot dg Yehre)dul
Mi-wi nt er Conference (Governorés year

A

District Convention (Governorods year)

Expenses toipet hacurhad nor mal Ki wani s expens
ferences and conventions, etc.)
mi | eage

postage
tel ephone
printing

Financi al Assi stance:

No financi al assistance i s provided by the
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Responsibilities:

Wi th the-e3Qoewetr,nodret er mi ne the dat-El antd si t e

training.
TO DO FOR THE LT-ELEOVERNARNI NG.

Assi st the -BltectGoviefr nroerquest ed:

Create a calendar | eadkEhgctwupttai nihegLt.
Mailing to tdféekts Governor
Budget Committee
Creation of Lt. Governor Manual
Agenda for -EtecGovemnorng
Sel ect date and sEilteec tf-uopalkdets siGonw.er nor
928. FUND RAI SI NG
932. FOUNDATI ON
934. GROWTH
Pur pose: To promote membership recruitment

Desired experience for Chair:

For mer Club President or Lt . Governor

Experienced in building successful ¢l ubs.

Positive communicator thatés passionate

Responsibilities:

ab

1.By October 1, send a copy of the Committee
ernor . l nclude timelines for meeting the

ities.

2 Write a mont hIKy wamtingataew d toirnd hkki wani ans
members, to Iimprove the club experience
assist in finding sites for new club bui

71
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936.

Pur

Enc
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MOGARK District Policy and Procedure Manue:
.Make a presentation and/or provide handout
Goverkloerct training.
.Assist Lt. Governors in developing a Growt
.Contact Lt. Governors quarterly to offer a
Pl ans.
Attend District Board meetings.
.Conduct training sessions as needed and re
Conferences and Conventions.

.Prepare an annual report explaining the pr
mini strative year with recommendations for
HUMAN AND SPIRI TUAL VALUES COMMI TTEE

pose:

ourage, other Human and Spiritual Chairs,
ds of Kiwanis community service,- ARK Dihedr
ct .

ponsibilities:

Encourage clubs to participate in Kiwanis
Arrange the Memori aAIRKS®rn wsitade cat Come eM®i on
Lead the prayer for opening session of tra
someone to pray at the opening.

Encourage other c¢club H & S Chairs to send
arises and to keep in touch with all other
To keep our District on the correct Spirit
port in Love al/l people in all soci al stan
tunity arises, to take an active part in t
|l ife better for someone el se.

Write an aKt wahewhfeaam rtehpguest ed and wuse this
age those that read it to become an active
and communities. Keep it positive and enc
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By OctYbesrendd the Governor the committee go
time |Iines for meeting the goals, and a |

938. | NSURANCE RI SK MANAGEMENT
Pur pose:

To communicate to the district membership the

bility program provided by Kiwanis Internatio
Responsibilities:
1.To | earn and understand the contents of t h
Packet and be a resource for the clubs of
terials in the packet.

2. To submit risk management articles to the
3.To conduct workshops at district conventio

4. To identify with the -elabt Ptbhbei dahéetprceoe
the club,

5.To insure that c¢club safety <c
al | club activities are cond

c O
O O
—~ =
o QO
a —
=]
-
5~
o
o =
o w
3
T o
—_——

6. To make presentations to clubs and distric

5
(%))
5
—
(9]

7.To communicate with the Kiwa rnati o
and club activities and issues as they ari

8. To attend District Risk Manager training p

9.By October 1, send the Governor the Commi't

ti melines for meeting the goals, and a | i s
Experience:
A background in Property and Casualty I nsuran
empl oyee; or an attorney familiar with neglig
business background having ownership or manag
The ability to speak in public and to conduct

940. | NTERCLUB
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The Distalichs I Qheairr wi | | publish the policy fc
October i s weana.fgrtahme

94 2. I NTERNATI ONAL CONVENTI ON

Purpose: The purpose of this commi-ARK eDiiss- t o
trict to attend the International Convention.
transportation, meeting rooms, and the Distri
tion of the chairperson with approval of the

Desired Experience: The Chairperson should h
tended at | east two (2) State and I nternation
with travel, meeting planning, financial deal
t he -AMRK District. He/ she must be financially

This person should be appoinEladct s thearspring

Responsibilities: This wil|l depend on the de

some or all of these responsibilities:

1. Promote the International Convention.
2.Contact the hotel assigned by KI to arrang
pitality suites)

3.Locate a facility for the District Dinner
for tickets for delegates attending the pr
decorations. Transportation to and from t
on the venue.

4 . Check on the possibility of anARKrki vaaardi -po

ans.
5.Select a theme to promote the destination,

6. Prepare and distribute information at the
Wi nter Conference.

7.Keep an accounting of all|l del egates as the
di nner .

8 Work with the OirsetarsiuaterSe oir éhtaaardy i ng Di st ri

9.Be visibl ARKt Ctomesr eM@Wi oiner MCdnf er ence, Boar
an the I nternational Conventi-ARKtDelamgaver
tion.

o
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10.n short, ever yAtRKI g stthratctt hvda INOneed whil e
Conve i i's the Chairpersonds responsi bi

>
—
(@]
>

Ti met abl e:

1.1ln June (13 months in advance): Start | ook
ner . Depending on the |l ocation of the con
al i deas for the destination Contact the
convention city to study options and make

2.Jul y: Secure items for a display at the D
signing hotels and tentative agendas at th

3.November: All contracts should be finaliz
and transportation.

4 January: Registration begins for convent.
what forms need to be completed and when (
election of c¢club delegates, and airline tr

5.February and Mar ch: Continue t-ARKrMimbte t
Wi nter Conference. Review all time tables

6 .May and June: Finalize everything. Check
registrations. Make contact with those wh

7.Continuous: You wi ||l be the answer person
thing. Be sure that you pay special atten
feel wel come.

Cost of being On To International Chairperson
paring for the meeting, there is a financi al

ed item f-ARK thiestMO ct; therefore promotional ¢
chairperson. These wil!/ include printing, pr
dition to these expenses would be the financi
the board meetings, -WWistercCo@fbeventeont hBli dn
vention as these are personal expenses incurrtr
son.

944. | NTERNATI ONAL UNDERSTANDI NG

946. KEY CLUB ADMI NI STRATOR
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948. KEY

Pur pos
maki ng
| eader

Desired
as wel |

Respons

(S

1.By Oc

ti me

2 Wr it
enco

supp

3.Cond
Conf

o c o

Do C

4 Be av

even

5.De
an
St

e

c o<

d

6.Prov
be u

7 . Atte

8.Prep

950. KI WANI S

a

t

ship

E x
as

bi

tob
[ i

a
ra
rt

LEADER PROGRAM

To
pos
gr

per
pe

I it
er
nes

mo
gi
of

Ke

coordinate and facil-ARKt ®ishei Ke
si b'lteh rfoourdthy eld’es it o blegi @ a proce
owth and devel opment.

il ence for Chair: Should have so
rsonal | eadership experience.
I es:

1, send the Governor the Commit
for meeting goals, and a I|list o

nt hIKy warmtipgadammo ff iomg t Key Leader Pr ¢
club to recruit participants a
the progr ams.

nce.

| ab

y Leader training class®snaerthe
|l e to conduct Key Leader Program
budget | ine proposal which woul d
ons-ARKr oogkdutaM® members on the
o participate and to financially
budget | ine to make funds avail a
update, i mprove, or enhance pre

trict Board meetings.
repomitndg o€Chaihre. i n

| NTERNATI ONAL FOUNDATI ON

952 -KI IXS ADMI NI STRATOR
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PURPOSE: Devel op and support tARKKiDwasntirsi cltnotse
grams for el ementary school aged youth to inc
Ki dski; dK, Terrific Kids, and Bring Up Grades |

DESI RED EXPERI ENCE FOR CHAI R:

1.A working knkKwll edgreogi aiis.

2.Familiar with Terrific Kids and B. U.G. pr o
3.Comfortable with computer technol ogy
4 Money for expenses

5.Knows how to delegate

6. Ti me management, organi zsetdar tcerreati ve, f | ex
7.Speaking skills, motivator, recruiter/trai
8.Experience with youth organizations: educa

RESPONSI BI LI TI ES:

Provide currentKiidhd oodhmarttieorns ,onwtKo has pai d, wk
Governors and district Board.

Participate in Kiwanis District Convention by
rum about Kiwanis Kids.

Suggest growth goals for the district.
Determine program budget and propose budget t
Coordinate activities with other Sponsored Yo
Coordinate and promote annual awards program.
|l ncorporate District Award winners into Kiwan
Attend District Administrators Conference con
Develop a Ato doo calendar

Prepare regul aKi wan iipgrdoaamo t fi oorg talmedl educating th
about the various Kiwanis Kids Programs.

Provide information to be posted on the Distr
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MOGARK District Policy and Procedure Manue:

e an
(0] pr

ms .

L AWS

air
ur e

i ons

Wi
ar d

ach club and advisor with current
d

o —
> S

reports, sharing information whi

at e, and train Kiwanians to serve on

(¢}
—
O

Speak S bureau identifying qualif

e regularly with Lt. Governors thro
b charter presentations

|l e to provide programs to clubs who
Progr ams.

sistance to clubs an-Hi dedcivuHdsal s w

nf ormation to KI for Magazine and we

a

complete | ist of faculty and Kiwan
cokpdete€él ubhstawmd ®heir current st af

clubs to recognize and thank their

=]

annuall | eadership-Ki dai,nthg@i seqaslivo
t parents coordinating with Buil de

7]

d present pr-&gnaes €onf éeranoengr abi
omote additional growth in Kiwanis

terials for use by the clubs and/ or
supply of books, pamphlets, and ot

sual di spl ay-i hoberfrandi Pgssesest o€@6se
, PROCEDURES, AND REGULATI ONS

wi | | requ¥stt,harto tlhaet &ro vtelraxro rMay pb i n
Commi ttee to review the Policy and
for proposed amendment$ t of hteh ec ofro |
|l request that the Governor place t
meeting agenda at District Convent.
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The Chair wil!/ review all proposed amendment s
proposed amendments to Kiwanis International
District Convention.

The Chair wild/ review all actions by the Boar
District Byl aws or District Policy and Proced
The Chair wildl insure that all amendments to
|l nternational and wil|l be changed in the Dist
956 . STRATEGI C PLANNI NG COMMI TTEE

1. Review and develop plans to address signi

tions OoOARKh®i BOrict on a three (3) to ten (10

2. Convene the Strategic Planning Committee
dressed have been identified.
3. Mai ntain records of i ssues considered and

succeeding committee members.

4 . Attend District Board meetings to make r
trict Governor.

5. Submit ®r tvaolagss aahpop rtohper i at e t o keep gener a
ed on issues facing t#®A&KRKfLuture of Kiwanis 1in
6 . By Otctodred tlhe Governor the Committee Goal
time |Iines for meeting the goals, and a | i st
958. MEMBERSHI P, GROWTH, AND RETENTI ON
PURPOSE: To develop strategies to grow and s
out tRPKRKMDi strict.

DESI RED EXPERI ENCE FOR CHAI R: The Chairperso
member ship chairperson of his/her individual

a new Kiwanis Club.
RESPONSI BILITIES:
1. Develop a District wide committee with a c

2. Write a mont hIKy wamtipgoadamo tf iomg t iter at egi es ho\
and retain membership.
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3.By Octidberend the Governor the Committee Go

time |Iines for meeting the goals, and a |
960. NEW CLUB BUI LDI NG
PURPOSE: The purpose is to educate, encourag
building new Kiwa#ARK Olighbsitcod MmMeembEOshi p.
DESI RED EXPERI ENCE: The desired experience f
the experience of building or helping to bui

DUTI ES AND RESPONSIBILITIES:

By OctYberend the Governor the Committee Goal s

l ine for meeting the goals, and a Ilist of Com
The Chair has the following duties and respon
To be as actively involved as possible in bui

in t  hefRKMODI strict .

To respond to and assist alll Lt. Governors, C
Buil der which wishes to build a new Kiwanis C

To keep the Governor and District Growth Comm
tivities in our district.

To try to schedule the Club Development Manag
which serves our di st i ct, to be involved in

=

To educate and train the recruiters of the ne
cl ub.

To make sure the paperwork on a new club is p
ti mely manner.

| f requested, be willing to travel to clubs w
presentation on AHow to Build a New Club. o

To encourage sponsoring clubs of a new club t

nati onal Member shi p Devel opment Manual

To make sure that all prospective new cl ubs i
they can get from us in getting chartered. T
Summit meeting, and other meetings deemed gooO
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able to conduct training sessions at Di

te a mont hFA/RKa rKtiiwalnei afnoront nee w@ | ub bui |

encourages, and promotes such in our D
endr gaei pati onal and organizational mee
ded.

end charter banquets of new cl ubs.

d a congratulations and thank you Il ette
ub of a new club and to the new cl ub.

te a written report of each year and su
I NTERNATI ONAL LEADERSHI P COMMI TTEE

C is charged with advising the District
ed amendments to the KI Byl aws, propose
n and th-AREl PcsioncofKiM@ani ans to KI of:

air is appointed by the Governor or whe
rr-a member of the KI Board by that indi

air shoulARKb &Goavr eRanotr , M e active in the
i onal |l evel, be a regular attendee of t
l ing to devote significant time and eff

al contacts with other districts and KI
arity with KI governance is a positive.

PARLI AMENTARI AN

rliamentarian is a consultant who advi s
ct Bylaws Article XVIII, Section 1, on
s advisory only since parliamentary | aw
ons of order or parliamentary inquiry.
rl1 i amentarian should be present at conyv

when requested b the Governor.

<

rl1iamentarian should be familiar with p
he most recent revisions of Robertdés Ru

PAST DI STRI CT GOVERNOROGS CHAI R
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968. PAST LT. GOVERNORGS COUNCI L
970. DI STRICT PHOTOGRAPHER
Pur pose: To document with photograWhygyt €éhe Di

Conference and the District Convention.
RESPONSI BILITIES:

1. To photograph the opeWimtgerseGamsn foenr erf c & haen dv
trict Convention.

2. To photograph the Governor interacting wit
ers in the training classes.

3.To phot ogrgaopihngalplr ooonect s for the District.

4 After each event send a photo CD to the Di

97 2. PUBLI C RELATI ONS AND MARKETI NG

PURPOSE: To encourage effective PR and mar ke
t he -AMRK District by providing guidance, examp
DESI RED EXPERI ENCE FOR CHAI R: Keen interest
trict, and international |l evel, good verbal a
thusiastic and inspirational | eadership skildl

RESPONSI BI LI TI ES:

1.Submit artKrcWwasitfooapmtohvei de exampl es of gooc
and marketing techniques and promote use o0

2.Provide PR and Mar keiWMi md etrr £iomif-eelg eBitcset taiecdiv

Convention, as requested.
3.Di sseminate PR and marketing information t
courage use of KI materials and standards.

4 Provide an exhibit of PR anWi rMtaerk e@a mfge rman c
and District Convention.

5.Attend District Board Meetings to stay abr

8 2
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6.By Octiberend the Governor the Committee Go

time |Iines for meeting the goals, and a |
974. RESOLUTI ONS COMMI TTEE
1. Prepare resolutions as requested by the
2 . Prepare and present resolutions for cons
annualARMODI strict Convention including memor.i

and congratulatory resolutions as may be requ
Governor.

3. Consultation with the Governor and the D
Boar d.

4 . Such other duties as assigned by the Gov
980. SPECI AL SERVICE PROJECT
9814. TECHNOLOGY/ WEBMASTER
PURPOSE: To maintain the district web site,
fice and clubs on technology. To educate clu
gy to improve clubs and communication which m
tion, retention, and recruitment.
DESI RED EXPERI ENCE FOR CHAI R: Experience wit
web sites including experience with various s
ence conveying information about new technol o

new ways to do web support.
RESPONSI BILITIES:

By OctYberendd the Governor the Committee Goal s
Il ines for meeting the goal s, and a |ist of Co

1. To maintain district web site, make wupdate
master/ computer staff.

2. The monthly articleKiwanitgramol ogy for the
3. Answer questions clubs and members have on

4 Work with District Office on technology ne
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5.Present seminars on technology at training

6.Get pictures and information for web site.
986. YOUNG CHI LDREN PRI ORI'TY ONE

PURPOSE: To edARKtme mbheer s MO p of the need for
in the | ives ohatailtdoeagérbmveres).

DESI RED EXPERI ENCE FOR CHAI R: To have been a
or to have participated in District, Di vision
RESPONSI BILITIES: To encourage participation
foll owi ng:

1. Write interesting arKd wfaamdugiutaim talrd i gdrepod e r
cating members of the needs of young chil d
ot her Di st fAIRKt Diasrnd iM® cl ubs.

2.Provide speaking programs to the District
t hem.

3.Share the story of the Worl dwide Service P
be forthcoming.

4 Attend the District Board meeting and shar
from the Divisions and Cl ubs.

5.Conduct trainingWchtese€oatet dec di d

6.By Octdberend the Governor the Committee Go
time |ines for meeting the goals, and a |

8 4



